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    ATTACHMENT C
February 4, 2008
Disposal of Equipment

All equipment purchased with consolidated application funds is retained by the District and is kept on its inventory list as long as the equipment is needed to accomplish the purpose of a project.  If the equipment is not being used because the project has changed, been moved, or because it is worn or obsolete, disposal is authorized.  If the equipment item is lost or stolen, the loss or theft must be recorded on the inventory, and it must be reported through the “Equipment Removal Form,” (Form CPM-11).  Contact Specially Funded Programs, Compliance and Technical Support Branch prior to the disposition of any equipment purchased with consolidated application funds.

Complete a “Transportation Order” form for salvage pick-up and send by facsimile to (562) 654-9011.  Refer to Reference Guide REF-1293.3, “Pick-Up and Transfer of Materials For Salvage,” for a form and for additional information.

	Title I Policy and Partnership Office

California Department of Education

1430 N. Street; P.O. Box 944272

Sacramento, CA 94244-2720
	Equipment Removal Form
	
	
	

	Request to Remove from Inventory Equipment Purchased with Consolidated Application Funds

	Preparation
	Certification
	Project

	3 Copies

· Mail copy with original signatures to Specially Funded Programs Branch

· Send one copy to the local district

· Maintain one copy for the school site
	Pursuant to federal regulations §80.32(e)(1) and (2) and/or appropriate provisions of Title 5, California Code of Regulations, the items listed below are no longer needed to accomplish the purpose of the project and should be removed from inventory.
	Project number

(if appropriate)
	

	
	
	Funding source—check one:

	
	
	 FORMCHECKBOX 
  ESEA Title I

 FORMCHECKBOX 
  EIA/SCE

 FORMCHECKBOX 
  EIA/LEP
	 FORMCHECKBOX 
  SLIP

 FORMCHECKBOX 
  SIP

	
	
	 FORMCHECKBOX 
  Other: 
	     

	
	
	
	

	Identification
	
	

	District Name
	CDS
	Signature
	Date
	Value class—check one

	
	     
	
	
	 FORMCHECKBOX 
  Fair market value less than $5,000

 FORMCHECKBOX 
  Fair market value more than $5,000

	School name
	Type Name
	Telephone
	

	     
	     
	     
	

	County
	Approval
	

	     
	
	

	Address
	By
	Date
	

	     
	     
	     
	

	City
	Zip Code
	California Department of Education
	Total $
	     
	

	     
	     
	     
	
	
	

	Description of Equipment
	District’s Identification Number
	Fiscal Year of Purchase
	Original Purchase Price
	Present Value
	Reason for Removal

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	Form No. CPM-11
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